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AYAUTOPOB

CeptudmnumpoBaHHbin MexayHapoaHbiv MpodeccuoHanbHbIN
Byxrantep (CIPA)

NMnaH copepxaHus

3K3aMEeHOB ANA cepTUPMLIMPOBaHHbLIX MeXAYyHapoAHbIX NpodeccnoHanbHbIX
oyxrantepoB

YnpaBneH4yeckne nHpopmaLnMOHHbIE CUCTEMbI

B npuBeieHHOM HIKE IIIaHE COAEPKAHUS IIPEACTABIICHBI TEMBI, BKIIFOUEHHBIE B 3K3aMEH 110 KypCy
«YnpaBneH4ecKue HHPOPMALUOHHBIC CHCTEMBD», KOTOPBIM IPOBOAMTCS B PaMKaxX MPOrPaMMEI
CepruduumpoBannbix MexxayHapoaubix [Ipodeccnonanbubix byxranrepos. B nanpHelineM B IiaH copep:KaHus
MOTYT OBITh BHECEHBI H3MEHEHUS, KOT/1a Oy IyT BKIIIOUEHBI HOBBIE TeMbl. Kanauaarel Ha 3Banue Oyxrantepa CIPA
JOJDKHBI CoAaTh 3K3aMEH 10 Kypcy «YTpaBiieHUeCKHe HHPOPMAIOHHBIE CUCTEMBD».

Kanannatel 70MKHBI OBITE OCBEIOMIICHHBIMH O TIOCIIEAHUX COOBITHAX, MPOUCXOASIINX B chepax, KOTOphIe
BKJIIOUEHBI B IIJIaH coaepkanus. OHU TakKe AOJKHbBI IOHUMATh CYTh 3asBICHUH, Iy OJIMKYEMbIX OyXTalTepCKUMH
opraHu3alnusaMu, TakumH, kak [Ipasnenue no MexayHapoansiM Ctangapram byxrantepckoro Yuera u
Mexnynapoanas ®enepauns byxrantepos, u ObITh B Kypce BCEX HOBOCTEH, MMyOJIMKYEMBIX B COBPEMEHHBIX
OyXranTepcKux, GUHAHCOBBIX U JEJIOBBIX IEPHOANICCKUX U3JAHUAX.

IInan COACPIKAHUA CIIYKUT CICAYIOIINUM ICIISAM:

*  CoznaHue OCHOBBI, Ha KOTOPO# OyAeT pa3padaThiBaThCs KaXKIblid dK3aMEH.

*  (OOecmeueHne MoCiIe0BATEILHOTO 0XBaTa TEM Ha KOKIOM dK3aMeHe.

* IlIpenocraBinenHne 3aMHTEPECOBAHHBIM CTOPOHAM 00JIee MOApoOHONH HH(OPMAITIH, KacaroIiecs
COZCpIKaHMsI KXKIOTO pa3Jiesia 3K3aMeHa.

* Oka3zaHue MOMOILIM KaHJUIATaM B IIOATOTOBKE K AK3aMEHaM.

* TIlpenocrasiieHrie UHPOPMAIMH TEM, KTO TIPOBOJIUT YUCOHbIC KypChI, HA[CIICHHBIC HA MTOJITOTOBKY
KaHJAUJATOB K dK3aMeHaM.

Z[anee IIPUBOAUTCA JOIMOJTHUTEIIbHAA BaXKHAA I/IH(I)OpMaI_II/Iﬂ, Kacarouasacs riaHa CoACpKaHuA 1 CaMOro 3K3aMEHa.

1. TIlpomeHTHas 10JsI KQXXI0H OCHOBHOM TEMBI, yKa3aHHAS B KOXKIIOM pa3zielie IK3aMeHa, MOKa3bhIBaeT
OTHOCHUTEILHBIN Bec 3Toi TeMbl HE B pazniene sx3aMena, a B 0011eM ayIUTOPHOM BPEMEHH, OTBEIICHHOM Ha
M3yUYeHUE 3TON TEMBI B pamMKkax 60-Tu 4acoBOro Kypca. OTHOCHTENBHBIN BeC 5% MPOCTO MOKA3BIBAET, UTO HA
M3YyYeHHE 3TOH TeMbI JOJDKHO OTBOAUTHCS mpuMepHO 3 daca (5% x 60 dacos). OHAKO IS TOCTHKEHHS
TpeOyeMoro ypoBHS 3HaHWH, OTAEIbHBIE KaHAWIATHI TOJDKHBI H3ydaTh MaTepHuajl HE3aBHCHMO OT TOTO,
CKOJIBKO BPEMEHH TPeOyeTCs ISl YCBOCHUS IIPeIMETa.

2. Kaxnprit 3x3amMeH OyeT mpeacTaBiIsITh cO00i BRIOOPKY MOATEM, COAEPIKAIIIXCS BO BCEX OCHOBHBIX
TeMaTHYeCKUX pazzenax. s moaTreM OTHOCUTENBHBIN BeC B 9K3aMeHe He ycTaHoBJeH. He criexyeT mematp
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HUKaKUX BBIBOJIOB 00 OTHOCHUTEIHHOM BECE MM BAYKHOCTH KaKHX-THOO TEM, UCXOJS U3 TOTO, B KAKOM

MOPSJIKE TIEPEYUCIICHBI OATEMbI MJIH KaKO€ KOJIMYECTBO MOATEM MPEICTABICHO.

3. Bo Bcex TeMaTHU4ecKUX paszjienax i KaxJa0i OCHOBHOM TeMbl YCTaHOBIIEH YPOBEHbD, ITOKA3bIBAIOIIUI
[NIyOWHY U CTETIeHb 0XBaTa TeMbI, KOTOPBIH BapbUPYETCs OT HAYAIbHBIX 3HAaHUH 1o TeMe (YpoBeHb A) 1o
BCECTOPOHHETO TIOHUMAaHHMsI U YMEHUS IPUMEHSATH CyTh npeamMeta (Yposens E). [logpoOHoe onvcanue
YpOBHEH 0XBaTa TeM W 3HaHWH, KOTOPHIMA JAOJDKHBI 0071a1aTh KaHAUIATHI IPEACTAaBICHO HILKE.

4. TeMbl A K&KAOTO SK3aMeHa MOJOUPAINCh TAKUM 00pa3oM, 9TOOBI MUHUMH3HPOBATH Iy OJINPOBAHUE H
MEPEKPhIBAaHUE TIOJTEM CPEIH SK3aMEHOB, COCTaBISAIONIMX nporpamMmy ceptudukanuu CIPA. BkitoyeHHEIC B
9K3aMEH TeMBI U TIOATEMBI MOTYT KOMIIOHOBAThCS B OT/ICIHHBIE BOIIPOCHL.

5. Bompocsl, Kacaromiyecs: Hauora Ha MpHOBUTE Oy IyT pa3AescHbl Ha YeThIPe KATErOpUu U OYIyT CONIEPKATHCS B
3aJIJaHUX, OTHOCSAIINXCS K STHM YETHIPEM KaTerOPHsIM.

a. Yuer Hayora Ha puObUTE. TpeboBaHNs PUHAHCOBOH OTUYETHOCTH B OTHOIIIEHWH HAJIOTa HA IPUOBLIE,
BKITIOYasi y4eT OTCPOUYCHHBIX HAJIOTOB Ha IPUOBLIb, OYAYT CONEPKATHCS B BOIPOCAX IK3AMEHOB T10
®unaHcoBoMy Yuery 2 u OuHaHCOBOMY MEHEIKMEHTY.

0. 3amanwme 1Mo MOATOTOBKE (POPMBI HAJIOTOBOM BRIBEPKH OYACT BKIIOUCHO B dk3aMeH 110 OHHAHCOBOMY
VYuery 1.

B. 3HaHHE COOTBETCTBYIOIINX HAJIOTOBBIX 3aKOHO/IATENBCTB U HOPM, JCHCTBYIOIINX B CTPAHE MPOKUBAHHS
KaHauaaTa, OyIeT MpoBepsATHCS Ha dk3aMeHe 1o Hamoram u mpagy.

r. BnumsHue Hamoroo010keHus Ha pemeHus. [1010KeHns HATOTOBOTO KO/IEKCa, KOTOPhIC BIHSIOT Ha
pelIeHus (Harp. pemeHws, Kacarorecss aMOPTH3AI|H, MTPOIEHTOB U T.1.), OyAyT BKIFOUEHBI B BOIIPOCHI
9K3aMEHOB 10 YTpaBieHYecKkoMy yueTy 1, YipaBieHdeckoMy y4eTy 2 1 OPUHAaHCOBOMY MEHEIKMEHTY.

6. Kanmunater Ha 3Banue CAP u CIPA no/mKHBI IMETh MEHHUMAIIBHEIN YPOBEHB JETIOBBIX 3HAHUM,
MPEBBIIIAIONINEN TPEOOBAHMUS BCEX Pa3IeioB IK3aMeHa. DTOT MHHUMABHEIN YPOBEHb BKJIFOUYACT 3HAHHE
9KOHOMUKH, TIOHSATHS BPEMEHHONH CTOMMOCTH JICHET U 3JIEMEHTapHON CTaTUCTHKH.

Jiist Toro, 4roObI O0JIee TOUHO YKa3aTh, KAKME TEMBI JOJKHBI 3HATh KaHIUAATHI, ObUIN OIIpEeNICHbI 1
YCTaHOBJICHBI BAphUPYIOIINE YPOBHU 0XBaTa OCHOBHBIX TE€M, BKIIIOUEHHBIX B IUIaH cojep)kanus. Jlanee maercs
orpesieJieHne KOTHUTUBHBIM HaBBIKaM, KOTOPBIMH JIOJKEH 00J1a1aTh YCIICIIHbIN KaHIUAAT, U KOTOPbIE JJOJKHBI
OBITH IPOBEPEHBI HA SK3aMEHaX:

3nanue: CriocoOHOCTH IOMHUTH PaHee U3yUCHHBIN MaTepHall, HApUMEpP: KOHKPETHBIE aKThl, KpUTEPHUH,
METOABI, MPUHIIMITEL ¥ IPOLEYPHI (T.€. yMEHHE ONpPeeNsiTh, AaBaTh ONpeACICHUE, IEPEUNCIIATD).
Honumanue: CnocoOHOCTb BOCIPUHIMATD W HHTEPIIPETHPOBATH CMBICT MaTepuaia (T.e. yMeHHe
KJIACCU(UIIMPOBATD, OOBICHSTD, ONPEACIIATh PA3HUILY).

Ilpumenenue: CiocoOHOCTh HCIIONB30BATH H3YUCHHBIN MaTepHal B HOBBIX KOHKPETHBIX CHTYalUsX (T.e.
yMEHHE JeMOHCTPUPOBATH, IPOTHO3UPOBATD, PEIaTh, BUAOU3MEHSITh, YCTAHABIINBATH CBS3H).

Ananusz: CriocoOHOCTh pa30MBaTh MaTepHall Ha COCTABHBIC YaCTH TaK, YTOOBI MOHSTH €ro
OPTaHU3aLHMOHHYIO CTPYKTYPY; CIOCOOHOCTH PaclOo3HABATh IPUYHHHBIC CBSI3H, IPOBOANUTE Pa3inine
MEXTy pa3HBIMH BUJAaMH [TOBEICHUS, H OTPEAEIIATH KOMIIOHEHTHI, BaXKHBIE JIJIsI 0OOCHOBAHUS CYKACHUS
(T.e. yMeHHe MPOBOANTD PA3NUUMS, OLIEHUBATh, YIOPSA0UUBATS).

Cunme3s: CriocoOHOCTb COOMpATh OTAEIbHBIE YaCTH, YTOOBI TOIYYUTh OJHO LEN0e MU MpeiaraeMbli
Habop oTmepanuii; CTIOCOOHOCTh YCTaHABIUBATE CBA3b MEXKIY UACIMH B POPMYIIUPOBATH TUITOTE3Y (T.€.
yMeHUe 00BbeTUHATE, POPMYIHPOBATE, IEPECMATPUBATH ).

Ouenxa: CiocoOHOCTh CYANUTH O IEHHOCTH MaTepuana AJs ONpeAeIeHHON IeJIH UCXOIS U3
MTOCIIEI0BATENIEHOCTH, JIOTHYECKON PaBUILHOCTH W CPABHEHUS C CYIIECTBYIOIINMHU CTaHJAPTaMHU;
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CIIOCOOHOCTh OLICHHBATH CYXKICHUS, CBSI3aHHBIE C BELIOOPOM 00pa3a NeicTBHsI (T.€. YMECHHUE KPUTHYCCKH
BBICKa3bIBaThCsl, 00OCHOBBIBATD, A€JATh 3aKIIOUCHHE).

[1a1h ypoBHEH 0XBaTa MOXHO OMPEICTUTH CICAYIOIINM 00pa3oM:

Yposenv A: TpeOyemblil KBaTU(UKAIMOHHBIN YPOBEHD - 3HAHHE.

Yposenv B: TpeOyemblii KBATU(PHUKALMOHHBIA YPOBEHB - 3HAHUE, TOHUMaHUE U TIPUMCHEHHE.

Yposens C: TpeOyemblii KBATU(PHUKALNOHHBIA YPOBEHD - 3HAHUE, IOHUMaHUE, IPUMEHEHHNE U aHAIIU3.
Yposenwv D: TpebyeMmblii kBanmuhUKAIMOHHEBIN YPOBEH - 3HAHKE, TOHUMaHUE, MPUMCHCHNE, aHAJIN3 ¥ CHHTE3.
Yposensv E: TpeOyemblii kKBanu(pUKAIIMOHHBIA YPOBEHD - 3HAHKWE, IOHUMaHKUE, IPUMEHEHHE, aHAIIN3, CHHTE3 U
OIICHKA.

Ha crnenyrommx cTpaHuiiax mokazaHo, KaKOoW YPOBEHb IPUCBOCH KaX 10 OCHOBHOM TeMe B IUIaHE COJCpIKaHUs, a
TaKXe NepeuncIieHbl Bce MOATEeMBI. PacnpeienieHre mo ypoBHSIM NOKa3bIBaeT KaK Hy>KHO paccMaTpUBaTh
TeMaTHYECKUE Pa3JeNbl M ONpeAeIIIeT “MOTOJIOK”, T.. TeMaTHUCCKHM pasmen ypoBHs “C” MOXKET colepkKaTh
TpeboBanus ypoBHel “A”, “B” unm “C”, HO TeMa, BKIIIOYCHHAs B ypoBeHb “B” He Oyzaer copepkarb TpeOoBaHU
ypoBHs “C”.
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MNnaH copepxaHus
3K3aMeHOoB Ans
cepTudMLUMPOBaAHHOrO MeXxayHapoaHoro npocgeccuoHanbLHOro oyxranrtepa
YnpaBneH4yeckue nHopMaLUOHHbIE CUCTEMbI

A. Bsenenue B nHpopmaTuky (OTHOCUTEBHBIH Bec (BpeMsi, OTBelleHHOe Ha n3yueHue)—10%, YposeHs B)
1. HWuadopmanus u nHGOpMALOHHBIE CHCTEMbI
2. YcTpoHCTBO NEPCOHATBHOIO KOMIBIOTEPA
3. TIIporpammHoe obecrieueHne
B. HudopmanronHbie TEXHOIOTHH (BpeMsi, OTBEICHHOE Ha nzydeHue)—15%, Yposens B)
1. Hudpactpykrypa nHOOPMAIMOHHBIX TEXHOJIOTHI
2. UYro Takoe MenemxmeHnT MabopManmmonHeXx CHcTeM
C. OcnoBasie cBenieans o Microsoft Office (Bpemsi, oTBenenHoe Ha n3yueHne)—15%, Yposens B)
1. Cucrema Windows
2. Microsoft Word.
3. Microsoft Excel
4. Microsoft Power Point
D. ba3wl nanHbIX U cucTeMa ynpasieHus: b/ (Bpemsi, oTBeneHHoe Ha u3ydyenue)—15%, Yposens B)
1.  OcHoBHBIC cBeZieHUS 0 0a3ax JaHHBIX
2. Bsenenune B Microsoft Access
3. Cospanue u nouck napopmanuu B bJ1
4. @opMbl U OTYETHI
E. ABromarmzanus OyXraiaTepckoro ydera (Bpems, OTBeieHHOoe Ha n3ydeHue)—15%, YposeHs B)
1. Byxrantep mitoc KOMIBIOTED
2. IIporpaMMHBIE IPOAYKTHI AJIsl OyXTanTepoB
F. TI'mobGanpHas koMmbroTepHas ceThb Internet (Bpems, oTBeeHHOE Ha n3yuenue)—15%, Yposens B)
1. Bsenenue B HTepHeT
2. World Wide Web
3. DnexTpoHHas mo4Ta
G. Cucremsl 6€30MaCHOCTH U KOHTPOIIA (BpeMs, OTBeIeHHOe Ha n3ydenue)—15%, Yposens B)
1. KommbloTepHbIe BUPYCHI U CpelICTBa OOPHOBI C HUMH
2. Cucrema naposeit
3. CucteMbl KOHTPOISA
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